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41 Serrano Laktaw St. E. Rodriguez Blvd, Quezon City Philippines
09637416479 
Katkat_q@yahoomail.com
CAREER


To obtain an agent position in the Call Center in HSBC while offering great specialism  in 
OBJECTIVE                        the business field
EDUCATION                              Post-Graduate:    
Diploma in Industrial Relations, SOLAIR, November 2008-June 2019






UP Diliman in June 28, 2015

College:                Bachelor of Arts in Public Administration, June 2002- April 2007






 National College of Public Administration and Governance

 University of the Philippines, Diliman






Career Service Professional Eligibility, July 30, 2006







 Every Nation Leadership Institute 1, AY 2004-2005







 Every Nation Leadership Institute 2, AY 2006-2007

WORK EXPERIENCE
Enrollment Ambassador, PIACORP- Gateway to Canada, January 2024-PRESENT


Places visa applicants to their compatible partner schools as well as their family visa sponsorship
Marketing Manager, E. I. Lim Customs Brokerage, February 01, 2021 to December 2023

Undertakes market research, understand the trends and customer preferences, create marketing strategy and budgets of the brokerage while overseeing the creation of marketing materials for increasing the brokerage’s sales
Financial Consultant, PRULIFE UK, July 20, 2020-December 31, 2021

Relays with various clients in order to assist in income protection, investments, education funding, retirement funding and estate planning

Licensed Financial Advisor, March 22, 2021

Businesswoman, July 2019- June 2020

Owns Kat’s Dress shop and sells Shein clothing and swimwear

Teacher, JIC Academy, March 1, 2020- March 15, 2020

Trained to teach English writing and speaking to foreigners (I.E.L.T.S)

Staff, Department of Foreign Affairs, September 2007-June 2011

Verification of Passports and Enrollment Section Assistant for the Foreign Service section of the government (OFFICE FOR CONSULAR AFFAIRS)
Intern, Office for Legal Affairs (OLA), Civil Service Commission, April-May 2006

Produced several drafts of memorandums, opinions and related correspondence of the CSC Central Office

SPECIAL SKILLS

Fluent in English and Filipino (oral and written) and Russian 
Proficient in Microsoft Office Applications (Word, Excel, PowerPoint), Adobe Software Applications

Effective Communication Skills

RELATED COURSE

Knowledgeable in Human Resource Management, Organizational Administration,
WORK



Policy Analysis and Evaluation, Marketing, Communications, Legal Writing and Advertisement
SEMINARS/TRAININGS            Leadership Camp, Caliraya, Laguna, March 2003

ATTENDED


Leadership Camp, Caliraya, Laguna, April 2005





Leadership Camp, Caliraya, Laguna, April 2006





Leadership Camp, Calauan, Laguna, April 2007





Asian Invasion Leadership Conference, Pasig City, September 2003



                                           



Philippine Invasion Leadership Conference, Pasig City, September 2004

Campus Harvest Asia leadership Conference, Global City, Fort Bonifacio, May 2003





Campus Harvest Asia Leadership Conference, CCP Complex, May 2005

Campus Harvest Asia Leadership Conference, Ninoy Aquino Stadium, May 2006





Diliman Governance Forum, July 2005

‘Birthing Lupang Hinirang—God’s Chosen Land’, National Movement for Righteousness and Transformation, 2004  





Chinese Calligraphy, Confucius Institute, Ateneo de Manila, 2013





Bread and Pastry Production (NC-II), TESDA, December 2018 





Future of Work in the Public Organization: Moving forward during a pandemic, December 19, 2020





Pick-up a French-speaking partner in NAIA, Alliance Francaise de Manille, April 29, 2023
PERSONAL


Contact Number: (0963)7416479
INFORMATION

            Date of Birth: May 13, 1985




Age: 39




Civil Status: Single





Citizenship: Filipino
REFERENCE: 

            




Luzviminda Van Opstal through luzvanopstal@gmail.com 






Former Supervisor, Authentication Section- OCA, Department of Foreign Affairs Main 
Christine Mana-A through htc99452@gmail.com




Head Teacher, IELTS, JIC Academy Baguio





Jorge Villadolid Sibal through ir2222001@yahoo.com or 9278340




 Former Dean, School of Labor and Industrial Relations, U.P.





 Zeny Salas through zenysalas@yahoo.com or 9278340




 Graduate School Staff, School of Labor and Industrial Relations, U.P. 

